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Faculty of administration and Economic LBy g5 ylay) 4S
Financial and Banking Management 4 paall 5 L) 5 )Y
Accounting daulall
Economic Loy
Management 3 ylaYy)
Reading and Management dglal cle) j8
Financial and Banking Reading 48 paagddle el A
Local currency ddaal) dlaall

Foreign currency dniaY) ddaall

Management Roles
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1-Interpersonal roles : this role involves human interaction.

2-Informational roles : this role involves the sharing and analyzing
of information.
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3-Decisional roles : this role involves decision making
J\)ﬂ\ :\.CL\AA‘JA..\A.NJ}JM Jaa - 4y B 53l -3

Management skills
Aol Ol e dased llia
Decision making skills DAl delia Ol e
Planning skills el &l jlea
Administrative skills 4l &l el
Human relation skills Al ClEall e
Technical skills dpal) &l el
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Levels of management
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Top management Lilall 3 _lay)

Middle management b il 5 51aY)

Supervisory management 4 Ay 5y

Sources of finance: an introduction

A business organization raises funds from many source. As already mention
. these can be internal or external and long term or short term.

Basic classification of finance sources is equity or debt. Equity is perpetual
source of finance for company. The funds raised through equity shares
always remain with the company and the company does not have to repay
it to the equity share holders In fad. equity share holders become owners of
the company and arc paid dividend. On the contrary debt is lo be repaid on
.a pre-specified date along with interest charge

Almost all sources of finance can be classified broadly into these two
categories. Funds through debt are raised by issuing debentures or bonds or
by getting loan from hank or Fls, In between equity and debt. there is hybrid
security called as preference share, having the feature of both debt and
equity. Preference shares arc medium term source of finance. Other long
term or medium term sources of finance can be public deposits, corporate
.deposits etc




These sources are external to the company. For short term sources of
finance, the company can opt for overdraft facility from its account or it can
avail short term loan from bank or Fis. Besides these the company has other
sources like returned earnings, undistributed dividend, trade credit,
advance from customers, receivable, factoring etc. The choice of source of
finance depends upon many factors such as amount, duration, cost etc. The
business organization would first analyze its requirement and then would
take decision regarding the source .
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The sources of finance internal to the organization are as follows
VS o A3l o sadll jalias ol

1-Retained earnings : The best source of finance for an organization is its

retained earnings, Retained earnings are the part of profits which are not
distributed as dividend to equity share holders. Retained earnings arc the
asset belonging lo equity share holders, in the shape of reserve and surplus
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2-Accumulated depreciation: All companies own fixed its well as current

assets. The company charges depreciation on fixed asset. Depredation is
charged with the objective of funding the replacement of the fixed assets at
the end of economic life of the asset

a8 AR W) sl i g Cings B0 Clodind o5 A3 s s sall o
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3-Advance from customer: Advance received from customer can also serve

as an internal source of finance for the business organization

Jrgaill AR Huae ey ¢ g9 3 (e Aedall caliall (5 oS3 ) Sy 1 G 3 e Aental) Adl)
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4-Trade credit: When a company receives goods, materials, equipment's :

or services without making cash payment, it is called trade credit. Trade
credit is a pseudo source of internal financing as no cash is available but
there is the facility to pay cash to the supplier, at a later date
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5-Reserves: Another important source of internal finance for the company

is the reserves maintained by the company. Many types of reserves can be
maintained by the company and the amount contributed to the specific
reserve can be used by the company till the date of use of that reserve for
the specific purpose
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6-Unpaid liabilities: The organization has many liabilities, current as well
as long term liabilities. All the liabilities are not payable immediately and

the liability to be settled on a later date makes the founs available for
another use . this way, unpaid liabilities can serve as the source of internal
finance for the organization.
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7-Unpaid earning dividend: it is the part of profit which is paid to ...
preference shareholders and equity share holders. Rate of dividend for

preference shareholders is pre decided and fixed. The residual profit is
distributed as dividend among equity share holders. Till the day dividend is
.not actually distributed, the amounts can be used for another activity

pend) Ll pa g (pealioall 4xda b (A )l (e e a8 1 de ol FL Y ey ) 5
Gl g e 23aa 3 jlaall aga¥) dlaad ~L W) a0 )58 Jama ol g Adlall agu¥) el 5 il
Llad e pall e asdl il ()5 dulall pge¥) el o LIS il o s o s
LA il b lealadial (S




8-Unpaid interest on debentures etc.: Any unpaid interest on
debentures or other debt instruments can also be used by the organization

for other activities
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9-Cash generated from sale of assets: During the course of business, it
may happen that the organization sells an asset not being used by it or if an

asset is being replaced by new one and the old one is sold. In such cases...
cash is generated which has no stipulated use. This cash can be used by the
organization as an internal source of finance, in case of requirement
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10-Savings in transactions: this again may be treated as a pseudo
source of internal finance, Savings in transactions can be done on account

of availing cash discounts or better bargaining position .
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EXTERNAL FUNDING SOURCES

External sources of funding come from funds generated by other entities
.such as banks, capital market investors or business providers

External sources are all forms of increasing the company's liabilities, apart
from the increase in equity as a result of the retention of profit External
sources of business financing
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EXTERNAL FUNDING SOURCES
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1-international financial
institutions the International Bank

310} (3 g3im Jie A gl AdLall ilins 5l
ol

2-loans from foreign governments
and commercial banks

o baall s L) Jsall e sl
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3-source is the aid and grants that
foreign countries provide to many
countries of the world

Aia ¥ Jall Leadi ) b goall 5 il
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4- Bank loans

4l paall (g ll

5- Merchant credit

PRI

6- Donations

7- Leasing

8- The issue of debt instruments

cpdll &l gl laal

Concept financial instrument

1- financial instrument: It is a continuous and structured process that
involves many actions such as planning, organizing, and directing

Tastl) Jie el ja¥) e tpsal) (aiai Aaliia s 5 pabone dulee oo 1 L) Y1 -1
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2- financial instrument: It is one of the important terms that have a role in

influencing financial statements
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Features of financial instruments Al &l oY) attad

1- Its value changes in response to changes in the specified interest rate
sanal) 52l e & ol puaill Alaio) Lgied jas -1

2-Requires an initial net investment that is less than required
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3- It is processed with a future date

Financial instruments include two main types :

L st ) (e s Agllall i ga¥1 el

Equity owners (Shareholders' Equity): It represents the amount of money that is returned to the
.company's shareholders when all of the company's debts are paid

:Equity are divided into the following types

die 3880 anbua ) dela ) o 53 el alaal) i 1 (Cppanlosal) §sin ) ASLal (3 in

1-Stocks or collateral peyl-1 -1
2-Capital Jul Gl 12

3-Returned earning 3 aisall 7L )YI-3

ordinary shares that contain several components, namely:
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Stocks par L) ag)
Stocks for an order U ag)
Stocks for pregnant Jalall agu)

The second type: Preference Stocks: Distinguished from ordinary
stocks by making the shareholder carry annual fixed quarters regardless of
the company's project result. Preference Stocks are divided into four types

Zll Jang aged) conlia Jra Ll alall agu¥) (e Saaig 3 3liaall ageal) U & 5l
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Pooled stocks for dividends Lo drans agd
stocks to share profits LY (84S Jlis agd
Transferable stocks Jasnill ALE gl
Callable stocks ele i AL agud

Types Of Equity value

ALl (358 o ) 53

1- Book value of stocks e Ay yidal) Al
2- The Market Value Of stocks pge D 48 gual) dadll




Main Features of Debt Securities :
el Clate A H) Aila)

1-Issue date and issue price DY) sy plaa¥) gl
2- Return to maturity Glaaiuay) s ailall
3- Return on capital Jdl ) e i)
4- Systematic effects of income from direct payments 325l Gl sina (o Jaall alaiial) gaail)
5- Means of diversification sl il g

Organization:

It means building the formal organizational structure while the manager
and workers are at work

el 8 Clalall 5 paall (5 6K Lata s ) andiiil) JSael) oy Jimy 1 alasil
Steps in the organizing process il dilee ) gl

1- A clear definition of the activities EV RSy LT PR TR S |
2- Determining activities Aadiy) st -2
3- Assigning duties Claal gl G -3
4- Delegating authority Abalull (588 -4
5- Coordinating activities ALiiy) (3wl -5

What Is a Debt Instrument cpall 31l ala

A debt instrument: is a tool an entity can utilize to raise capital. It is a
documented, binding obligation that provides funds to an entity in return
for a promise from the entity to repay a lender or investor in accordance
with terms of a control.

Jsa¥) Jisrailes 3ise ol 3l s Ll Galy 83l 3 Laladiiad GLSI Sy 31l a1 Gl 3l
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A debt instrument: is a paper or electronic commitment that enables the issuing party to

raise funds by promising to pay the lender in accordance with the terms of the contract
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Types and structuring of tools < gaY) Al g gl s

Debt is usually the best option to increase institutional capital because it
comes with a fixed repayment schedule and thus less risk which allows for
lower interest payments

AQdaa ‘_.,—’-AJ d}h & gsr."i:’ ‘\-I;\J (;“‘“3‘3‘ dbd\ u.ui‘) a.ﬂ:}‘)j dmg\j\ ‘)\:\AJ‘ 5A U:mj\ UJS" L 3ale
1 300 e ey zransy Laa JBT llie Ly 5 slal

:And the types of debt instruments include the following
Y Gt cpall &l gal g i)

1- Bonds Clasdl
2- Debt bonds Cpall Calaie
3- Certificates  <laleddl

4- Real estate loansa il (a5 4l
5- Lease contracts _laa¥) asse

Debt often includes :

1- Loan: When you borrow money from companies
2- Bonds: You can also lend money to companies via bonds and get interest on a fixed date
dedy Lile )
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Some of the most popular debt securities instruments include:

D ohle le gadi ISV cpall Clais &l gl amy Ganals

1- US Treasury bonds S W) Al cilase -1
2- Municipal bonds doaly Claie -2
3- Corporate bonds Gl al clae -3

Equity Instruments : ASLall (358 Sl 0l

Equity instruments: it is the international covenants and state constitutions
that no individual has the right to deprive any person of his property except
officially or legally

V) ailSlias (g 28 sl Glaa g 4l Jsall il s 40 sall 350 sall o ¢ ASL 3a ) ol
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Forms of equity instruments Do ALl & o) Jlsa)
1- Private or individual G Ao Al ) Aalll -
Examples are: real estate ownership, patent ownership A4Sl & el 38k Lede AB0Y)
£ A Cle)
2- Public or governmental 4¥) s GliSally | dsa )Y | g )l il | il el ) i A oSS ) Aalad) -2

(such as parks, streets, sidewalks, libraries, and government buildings)

Types of equity instruments:
1- Private

2- Public

3- Common

4- Open




Characteristics of equity instruments :

ASlal) (3 g8a &l ga) Gailiad

1- Flexibility: It expresses the extent of power or authority the owner possesses
Al Ly aiaty Al dpadball o) Adabidl (20 e juad 1 A3y )
2- Safety: It means the extent and size of the security that the property owner feels
D) calia 4 e A Gla¥) aaa g (530 43 2y 1 Y
3- Duration: The duration depends on the length of ownership
Al Joba e mg\zu\ - sl
4- Ability to make equity instruments common
A8 yide AL ga @l gl Jra e 3 al)
Financial and banking terms:

1- Shareholders' equity Onedluall 38 -1
2- Statements of financial position Sl el ity -2
3- Expenses and revenues Clal ¥ g calsadl) -3

(Business finance) :Jws¥ Jigad

Jad) (il Capital 4< &4l Company = Profit

1- profit: Divide the profit into
-dividend of profits LY o guiia
- The fax iy el
-Retained earnings 8 jadaall ZL Y
2- company: There are companies Sl 8 aa g8 ;A4S LA
-Expenses laadl)

-Revenues alal Yl




3- capital : The share capital consists of Il il ity 1 Jall il

-Share capital pedl Jle il -
- Debt Cnall -

The concept and Types of financial institutions :
g 5l 5 Adlall Cilasasal) o ggda

Financial institutions: are intermediary institutions that provide financial services and handle
financial transactions for their clients

LeDland 0Lal o lalnall ella s Adle Lot i Adaps 5 Cilisns e o 1 Alal) iy 5l
Financial institutions: are the organizations whose mission is to collect funds
Jsa¥) gend b Lgiege Jiati 3 Ciladaiall o 4] Cilisns 5l
Obijectives of financial institutions

Al s el Calaa)

1- Liabilities and assets management

d}a\ﬂj e}aaa.“ EJ\J\
2- Capital management
Sl U‘“\) EJ\J\

3- Control over expenditures

4- Marketing policy

Banks: it consists :

A il 5l 1 3l

1- Banks : it consists

- Investment banks
- Real estate banks

- Islamic banks

2- Investment funds




3-Insurance companies: it is an institution that provides insurance services to those

.who request it, and it also obtains funds from the insured and them

4- Exchange companies

5- Other financial institutions
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QUESTIONS

1-Numerate Management Roles

1 .Interpersonal roles
2.Informational roles

3. Decisional roles

2- What is interpersonal roles

this role involves human interaction

3- What is Informational roles.

this role involves the sharing and analyzing of information.

4- What is decisional roles

this role involves decision making

5- Numerate Management skills

1-Decision making skills

2-  Planning skills

3- Administrative skills
4-Human relation skills
s- Technical skills

6-Numerate Levels of management

1- Top management
2- Middle management
3- Supervisory management




7-How the business organization collect their funder?

Business organization raise their money through tow ways : equity
and debt.
8- Describe the sources of funding for business organizations ? A

business organization raises funds from many source. these can be
internal or external and long term or short term

9 -What is Basic classification of finance sources

Basic classification of finance sources is equity or debt. Equity is
perpetual source of finance for company. The funds raised through
equity shares always remain with the company and the company
does not have to repay it to the equity share holders In fad. equity
share holders become owners of the company and arc paid dividend.
On the contrary debt is lo be repaid on a pre-specified date along
with interest charge

10- How can business organizations raise money through debt?

Funds through debt are raised by issuing debentures or bonds or by
getting loan from hank or Fls.
11- What is preference share?

Preference shares arc medium term source of finance.it is hybrid
security called as preference share, having the feature of both debt
and equity.

12- What are the short term sources of finance for business

organizations?

the company can opt for overdraft facility from its account or it can
,avail short term loan from bank or Fls.
13- What does the choice of financing source depend on?

The choice of source of finance depends upon many factors such as

amount, duration, cost etc.




14-Numerate and define the internal source of finance

1-Retained earnings : The best source of finance for an organization is its

retained earings, Retained earnings are the part of profits which are not
distributed as dividend to equity share holders. Retained earnings arc the
.asset belonging lo equity share holders, in the shape of reserve and surplus

2-Accumulated depreciation: All companies own fixed its well as current

assets. The company charges depreciation on fixed asset. Depredation is
charged with the objective of funding the replacement of the fixed assets at
the end of economic life of the asset

3-Advance from customer: Advance received from customer can also serve

as an internal source of finance for the business organization

4-Trade credit: When a company receives goods, materials, equipment's or

services without making cash payment, it is called trade credit. Trade credit
is a pseudo source of internal financing as no cash is available but there is
the facility to pay cash to the supplier, at a later date

5-Reserves: Another important source of internal finance for the company

is the reserves maintained by the company. Many types of reserves can be
maintained by the company and the amount contributed to the specific
reserve can be used by the company till the date of use of that reserve for
the specific purpose

6-Unpaid liabilities: The organization has many liabilities, current as well as

long term liabilities. All the liabilities are not payable immediately and the
liability to be settled on a later date makes the founs available for another
use . this way , unpaid liabilities can serve as the source of internal finance
for the organization.

7-Unpaid earning dividend: it is the part of profit which is paid to ...

preference shareholders and equity share holders. Rate of dividend for
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preference shareholders is pre decided and fixed. The residual profit is
distributed as dividend among equity share holders. Till the day dividend is
.not actually distributed, the amounts can be used for another activity

8-Unpaid interest on debentures etc.: Any unpaid interest on debentures :

or other debt instruments can also be used by the organization for other
activities

9-Cash generated from sale of assets: During the course of business, it may

happen that the organization sells an asset not being used by it or if an
asset is being replaced by new one and the old one is sold. In such cases...

cash is generated which has no stipulated use. This cash can be used by the

organization as an internal source of finance, in case of requirement

10-Savings in transactions: this again may be treated as a pseudo source of

internal finance, Savings in transactions can be done on account of availing
cash discounts or better bargaining position .

15-Numerate the external source of funding

1-international financial
institutions the International Bank

2-loans from foreign governments
and commercial banks

3-source is the aid and grants that
foreign countries provide to many
countries of the world

4- Bank loans

5- Merchant credit

6- Donations

7- Leasing

8- The issue of debt instruments

16-what is Concept financial instrument




1- financial instrument: It is a continuous and structured process that
involves many actions such as planning, organizing, and directing

2- financial instrument: It is one of the important terms that have a role in

influencing financial statements

17-what are Features of financial instruments

1- Its value changes in response to changes in the specified interest rate
2-Requires an initial net investment that is less than required

3-Itis processed with a future date

18-what are the types of Financial instruments

1- Equity woner's (Shareholders' Equity)
2- Preference Stocks

19-define equity owners and numerate the types

Equity owners (Shareholders' Equity): It represents the amount of money that is returned to the
.company's shareholders when all of the company's debts are paid

:Equity are divided into the following types
1-Stocks or collateral
2-Capital
3-Returned earning

20-what is the preference stocks

Preference Stocks: Distinguished from ordinary stocks by making the
shareholder carry annual fixed quarters regardless of the company's project
result. Preference Stocks are divided into four types




21-Numerate the type of preference stock

Pooled stocks for dividends
stocks to share profits
Transferable stocks
Callable stocks

22-what is Types Of Equity value

1- Book value of stocks
2- The Market Value Of stocks

23-what are the Main Features of Debt Securities

1-Issue date and issue price
2- Return to maturity
3- Return on capital
4- Systematic effects of income from direct payments

5- Means of diversification

24- define the organization

It means building the formal organizational structure while the manager

and workers are at work

25-what are the steps in organization process

1- A clear definition of the activities
2- Determining activities
3- Assigning duties
4- Delegating authority
5- Coordinating activities

26-what is debt instrument




A debt instrument: is a tool an entity can utilize to raise capital. It is a documented,
binding obligation that provides funds to an entity in return for a promise from the
entity to repay a lender or investor in accordance with terms of a control.

27-what are the types of debt instruments

1- Bonds

2- Debt bonds

3- Certificates

4- Real estate loans

5 Lease contracts

28-what does the debt include

1- Loan

2-Bonds

29-what do the most popular debt securities instruments include

1- US Treasury bonds
2- Municipal bonds

3- Corporate bonds

30-define the equity instrument

Equity instruments: it is the international covenants and state constitutions

that no individual has the right to deprive any person of his property except
officially or legally

31-what are the Forms of equity instruments

1- Private or individual




Examples are: real estate ownership, patent ownership
2- Public or governmental

such as parks, streets, sidewalks, libraries, and government buildings)

32-numeratetypes of equity instruments:

1- Private
2- Public
3- Common

4- Open

33-whar are the characteristics of equity instrument

1- Flexibility: It expresses the extent of power or authority the owner possesses
2- Safety: It means the extent and size of the security that the property owner feels
3- Duration: The duration depends on the length of ownership

4- Ability to make equity instruments common

34-fill in blank

Dividend of profits to the fax and retained earning

In company there are expenses and revenues

Capital divided to share capital and debt

35-what is The concept and Types of financial institutions

Financial institutions: are intermediary institutions that provide financial

services and handle financial transactions for their clients
Financial institutions: are the organizations whose mission is to collect funds
1-bank:it consist

-Investment banks




- Real estate banks
- Islamic banks
2- Investment funds

3-Insurance companies

4- Exchange companies

5- Other financial institutions

36-define Insurance companies

itis an institution that provides insurance services to those who request it, and it also obtains
funds from the insured and them

37-What are the Objectives of financial institutions

1- Liabilities and assets management
2- Capital management
3- Control over expenditures

4-Marketing policy




